Multifamily Selling and
Servicing Guide
Effective as of November 25, 2019

No portion of this Multifamily Selling and Servicing Guide may be reproduced in any form or by
any means without Fannie Mae's prior written permission, except as may be provided herein or
unless otherwise permitted by law. Limited permission to reproduce this Multifamily Selling and
Servicing Guide in print, in whole or in part, and limited permission to distribute electronically
parts of this Multifamily Selling and Servicing Guide, are granted to Fannie Mae-approved
Lenders strictly for their own use in originating and selling multifamily Mortgage Loans to, and
servicing multifamily Mortgage Loans for, Fannie Mae. Fannie Mae may revoke this limited
permission by sending 60 days advance written notice to any or all Fannie Mae-approved
Lenders.
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501.01F

Evidence of Insurance
Requirements
You must have temporary or permanent evidence of insurance at the closing
of the Mortgage Loan and by each renewal date.
You must have permanent evidence of insurance within 90 days of delivering
the Mortgage Loan to Fannie Mae and each renewal date.

Guidance
For temporary evidence of insurance, the following forms are acceptable:
ACORD 28 – Evidence of Commercial Property Insurance (most recent
version or, if applicable, the state-approved form), combined with ACORD
25 – Certificate of Liability Insurance;
ACORD 75 – Insurance Binder;
MBA Evidence of Insurance – Commercial Property Form; and
if an ACORD certificate is not available, a joint letter from the Borrower
and its licensed insurance broker/agent certifying that all coverages,
terms, and conditions meet the requirements.
For permanent evidence of insurance, the following forms are acceptable:
An original or duplicate copy of the insurance policy.
For Properties securing Mortgage Loans with a UPB of $10 million or less,
the MBA Evidence of Insurance – Commercial Property Form.
For Properties securing a Mortgage Loan with a UPB in excess of $10
million, or for blanket policies with multiple layers, duplicate copies of the
primary insurance policies, which should:
include a letter (signed and dated on company letterhead) from an
individual authorized to execute evidence of insurance on behalf of the
insurance carriers issuing each policy; and
state that all policies follow the same terms, conditions, and exclusions
as the primary policy, with any differences specified.
For NFIP flood insurance, the Policy Declaration page.
The following are not acceptable forms of permanent evidence:
insurance policy declarations pages (except for an NFIP policy);
single policy endorsement;
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insurance binders; and
certificates of insurance.
If an MBA Evidence of Insurance - Commercial Property Form is used, it
should:
be the most recent version or, if applicable, the state-approved form;
be completed in its entirety;
have an original signature of an individual authorized to execute the
Evidence of Insurance on behalf of the insurance carriers issuing each
policy; and
in states where the form is filed and approved, be on the appropriate state
form.
Some insurance carriers use boilerplate policies that do not change from
year to year. In such cases, you should keep a specimen kit or library of
such policies and endorsements and may place only the renewal
Declarations Page in your Servicing File as permanent evidence along with a
list of endorsements.

Operating Procedures
Permanent evidence must be retained in your Servicing File. Policies must
be collected annually.
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Glossary
B
Borrower

Person who is the obligor under the Note.
Synonyms
• Borrowers
• Borrower's

M
MBA

Mortgage Bankers Association

Mortgage Loan

Mortgage debt obligation evidenced, or when made will
be evidenced, by the Loan Documents or a mortgage
debt obligation with a Fannie Mae credit enhancement.
Synonyms
• Mortgage Loans

P
Property

Multifamily residential property securing the Mortgage
Loan and including the land (or Leasehold interest in
land), Improvements, and personal property (as defined
in the Uniform Commercial Code).
Synonyms
• Properties
• Property's

S
Servicing File

File for each Mortgage Loan serviced by the Lender.
Synonyms
• Servicing Files

U
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UPB

Unpaid Principal Balance

© 2019 Fannie Mae. Trademarks of Fannie Mae.

6 of 6

