Multifamily Selling and
Servicing Guide
Effective as of November 25, 2019

No portion of this Multifamily Selling and Servicing Guide may be reproduced in any form or by
any means without Fannie Mae's prior written permission, except as may be provided herein or
unless otherwise permitted by law. Limited permission to reproduce this Multifamily Selling and
Servicing Guide in print, in whole or in part, and limited permission to distribute electronically
parts of this Multifamily Selling and Servicing Guide, are granted to Fannie Mae-approved
Lenders strictly for their own use in originating and selling multifamily Mortgage Loans to, and
servicing multifamily Mortgage Loans for, Fannie Mae. Fannie Mae may revoke this limited
permission by sending 60 days advance written notice to any or all Fannie Mae-approved
Lenders.

© 2019 Fannie Mae. Trademarks of Fannie Mae.

1 of 4

TABLE OF CONTENTS
Part III Section 1601.03 Submission ................................................................................................... 3
1601.03A Materials ................................................................................................... 3
1601.03B Data .......................................................................................................... 3
GLOSSARY ............................................................................................................................................ 4

© 2019 Fannie Mae. Trademarks of Fannie Mae.

2 of 4

1601.03 Submission
1601.03A

Materials
Operating Procedures
You must submit the following in DUS Gateway when you submit the
Mortgage Loan underwriting:
the Mezzanine Financing sizing model;
a sources and uses of funds reflecting the Mezzanine Financing
proceeds;
any approvals associated with the Mezzanine Financing; and
for any Mezzanine Financing that finances rehabilitation:
a description of the proposed rehabilitation;
the approved rehabilitation budget;
the rehabilitation timeline; and
the construction or rehabilitation documents.

1601.03B

Data
Operating Procedures
To obtain a Commitment, you must complete the Mezzanine Financing fields
in DUS Gateway.
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Glossary
C
Commitment

Contractual agreement between Fannie Mae and the
Lender where Fannie Mae agrees to buy a Mortgage
Loan from the Lender at a future date in exchange for an
MBS, or at a specific price for a Cash Mortgage Loan,
and the Lender agrees to Deliver that Mortgage Loan to
Fannie Mae.
Synonyms
• Committed
• Commitments

D
DUS Gateway

Multifamily pre-acquisition system including deal
registration, Pre-Review and/or waiver tracking, decision
records, or any successor systems.

M
Mezzanine Financing

Subordinate debt financing provided to a direct or
indirect owner of a Borrower that is secured by a pledge
of the direct or indirect equity interest in the Borrower
held by the owner, and not by a Lien on the Property.

Mortgage Loan

Mortgage debt obligation evidenced, or when made will
be evidenced, by the Loan Documents or a mortgage
debt obligation with a Fannie Mae credit enhancement.
Synonyms
• Mortgage Loans
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